
Memo 
 
 

To: Emily Clemmons 

 

From: Caitlin Munch 

 

Date: November 12, 2014 

 

Re: The Evolution of Gay 

 

Overview 

 

The purpose of this memo is to address, in detail, the editorial suggestions and corrections that I 

made to the piece The Evolution of Gay. This piece analyzes the evolution of the term “gay.” I 

have included an explanation of my suggestions, and I have attached a marked copy of the 

piece as well. 

 

Punctuation 

 

The only major inconsistency that I noticed within this piece was that the term “gay” was neither 

italicized nor was it in quotation marks. I have changed this so that “gay” is in italics throughout the 

paper with one exception. I chose to use italics versus quotation marks as it gave the piece a cleaner 

look. I also chose to italicize the word throughout the paper as you are using it in a sentence and not 

referencing it specifically. I did, however, put the term “gay” in quotation marks in one section of the 

paper. When you refer to homosexual men and how they refer to their sexuality, I chose to put “gay” in 

quotation marks. In this instance you are referring to the word as a word rather than just using the word 

in the sentence. 

 

I also fixed a few quotation mark placement errors. In one instance you have a direct quote from one of 

your sources but you double quoted it. The quote read “’Gay men are promiscuous and obsessed with 

sex,’” essentially confusing me as I wasn’t sure if you meant to suggest that you were directly quoting 

an author that was directly quoting another author. As a result I changed it so that there were only one 

set of quotation marks around the direct quote. The quote then read as “Gay men are promiscuous 

and obsessed with sex.” 

 

Formatting 

There were a couple of minor formatting issues that I noticed. The first was that within your 

footnote citations in the text, your sentences ended and were followed by a space, and then the 



citation number was listed. I closed that space so that the citation number came directly after the 

period or quotation of that sentence. Within your footnotes themselves I only had one issue. 

Between source four and five there was an unnecessary space. I closed that space so that the 

sources were directly on top of each other.   

I also adjusted the header for this piece. It should include the author’s name, the date, the 

professor’s name, and the class on the first page. There should also be a running header on the 

remaining pages that state just the author’s last name as well as a page number. I’ve made 

changes to correct this issue. 

Author Queries 

The following is a list of queries that I had in regard to the piece.  

Q1: “This is a cliché statement. For the purpose of this sentence, it’s not necessary to include it. I 

would recommend deleting this portion then leave the rest of the sentence as it is.” 

Q2: “Has this been properly written? Is there supposed to be a space here?” 

Conclusion 

The Evolution of Gay is an informative piece on how gay has come to have the negative 

connotation that it has today. This piece does a great job taking its reader through the evolution 

of the word gay helping us to understand how it has come to mean what it does today. The piece 

uses its sources in an effective manner that not only helps the reader understand gay but helps 

to move the paper along from one idea to the next. There were a few consistent formatting and 

grammatical errors that are easily fixed and this piece can be improved by implementing the few 

changes that I have suggested. This piece will be a great source for anyone studying the 

evolution of words, and especially words with negative connotations associated with them. 

 


